Date
Dear:
I am writing to confirm Professor XXXXX‘s offer to you as a Postdoctoral fellow in the Department of XXXXX l in the College of XXXXX. This appointment will be for the period XXXX through XXXX.  
Under Professor X’s direction, you will be working on research related to XXXX, the details of which Professor X  will discuss more in detail with you. Please note that your duties may change if the progression of the project or other situations warrants such a change.
This offer is contingent upon a valid visa status and satisfactory verification of employment eligibility.   In compliance with federal regulations, Section 1 of the federal required I-9 form must be completed no later than your first day of work. In addition, you will then need to personally present original documentation that establishes your identify and employment eligibility no later than your third day of employment. A list of documents that can be used is on page 9 of the I-9 form; the form is available at http://www.uscis.gov/files/form/i-9.pdf.   If you are an international postdoc immediately upon your arrival you should go to the International Students and Scholars Office located in B50 Caldwell Hall (255-5243).  You will need to bring X and X in order to complete the paperwork in compliance with the Immigration Reform and Control Act of 1986.  Visit the following site for complete information: http://uscis.gov/graphics/formsfee/forms/i-9.htm
You are required to maintain health insurance coverage for the duration of your appointment, and must provide prove of such coverage. You will have access to University benefits such as the libraries, local transportation, public computer facilities, office space and a computer.  
It is expected that you will have completed all requirements for a Ph.D. or equivalent degree by the time of employment including the submission of a satisfactory thesis.  If you have received your degree within one year of this appointment, you must present written proof from the granting institution certifying that your degree has been awarded, if the degree has not yet been conferred, you must produce this proof within 60 days or the appointment will be terminated.
I am delighted that you will be coming to Cornell.  Please indicate your acceptance of this offer by signing and returning to me one copy of this letter.
Sincerely yours,
xc: 

___________________________________________________

_______________
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